CoraacoBano
¢ mpeaceaaTesieM epBHIHOM
n{pgdxcoms i opranusamnueii
[ I'mabknnoii O.U.

Mporokoa Ne_ & or,3/.08. A0/

Jo/LKHOCTHAST HHCTPYKITHS
OTBETCTBEHHOIO 32 OPTAHH3ANMIO 00PA0OTKH MEPCOHATBHBIX AAHHBIX
MBOY «Ceroaoserxasa COIID»

I. OBIIME MMOJOXEHUS

1.1. Jlannas MHCTpYKIUS OIpeeNnseT OCHOBHbIE 00S3aHHOCTH M IPaBa OTBETCTBEHHOTO
3a opraHusanuio 06paboTku nepcoHanbHBIX HaHHBIX MBOY «CeronosckasCOIl» (mamee —
LIKOJIa).

1.2. Hacroamas HHCTPYKIHA pa3paboTaHa B COOTBETCTBUM CO CTAThAMH 18.1, 22, 22.1 U 24
QenepaybHOrO 3aKOHA OT 27 IO 2006 I. NO 152-03 «O nepcoHaJbHBIX JAHHBIX» U € IyHKTOM 1
«Ilepeuns mMep, HaIpaBJIeHHBIX Ha o0eclleYeHNe BBINOJIHEHUs O0SI3aHHOCTEH, MPEyCMOTPEHHBIX
®enepanbHBIM  3aKOHOM  «O IEDCOHATIBHBIX [JAHHBIX» M I[PHHATHIMA B COOTBETCTBHH C HUM
HOPDMAaTUBHBIMH IIDABOBBIMH AaKTaMU, oneparopamMu, ABJAIIMUMHCA TIOCYyJapCTBEHHBIMH HJIN
MyHULIMIIATBHBIMA OpPraHaMu», yTBEPKIEHHBIX IIocTaHoBieHreM IIpaButesnscrBa PO ot 21 Mapra
2012 1. N@ 211,

1.3. OtBeTcTBEHHBIM 3a OpraHu3aluio 00pabOTKHM MEPCOHANBHBIX NAHHBIX SBIAETCA
COTPYAHHUKOM IIKOJIBI M HA3HAYAETCS IIPUKA30M TUPEKTOPA.

1.4. Ha Bpemsa orcyrcrBusi OtBercTBeHHOro (OTmyck, 60s€3Hb, IIp.) €ro OGA3aHHOCTH
UCHOJIHAET JIMIO, HA3HAYEHHOE B  YCTAHOBJIEHHOM MOpSAKE, KOTOpoe mpuobperaeT
COOTBETCTBYIOIIME IIPaBa M HECET OTBETCTBEHHOCTD 34 HazylesKalllee HCIIOIHEHNEe BO3JI0KEHHbIX HA
HETo 00A3aHHOCTEH.

1.5. PemeHre BONIPOCOB OpraHM3aIliy 3aIUTHI IEPCOHANBHEIX JaHHEIX B MIKOJIE BXOAUT
B IpsAMBIE CIyxKeOHble OOS3aHHOCTH OTBCTCTBEHHOTO 3a OPraHU3aluio  06paboTKM
[EPCOHAIBHEBIX JaHHBIX.

1.6. OTBeTCTBEHHEIH 3a OpraHM3aIMio0 00pPaGOTKM IEPCOHATBHBIX INAHHBIX 00JIafaeT
IIpaBaMH JOCTYyNa K JTIOOBIM HOCHTEISIM TIEPCOHAIBHBIX JaHHBIX B IIKOJIE.

II. TEPMUWHBI 1 OIIPEAEJEHUSA
2.1. AsTomaTn3npoBanHoe pabouee mMecto (APM) — IMepCOHANBHEIA KOMIBIOTED M
HNOAKIIOYCHHEIE K HeMy mepudepuiiHble ycTpoicTBA — IPUHTEP, MHOTO()YHKIMOHAILHEIE
YCTPOMCTBA, CKaHEPHI U T.1I.
2.2. baokupoBanue IEPCOHATLHBIX JAHHBIX - BPEMEHHOC MpEKpaieHue o0paGoTKu
NCPCOHANBHBIX JAaHHBIX (32 MCKIIOYEHHEM CIIy4aeB, ecid o00paboTka HeoOXomuMma It
YTOYHEHUS IIEPCOHAIBHBIX JaHHBIX).

2.3. loectyn k wuHPOpPMAOMH — BO3MOXHOCTH IOJNyYeHHs HHOOpMALUM U €&
UCIIOJIB30BAHUSL
2.4. 3ammTa wHGOpMAamMH — JeATENBHOCTH [0 UPEIOTBPAINCHHIO  YTEYKH

uH(pOpManyy, HeCAaHKIMOHNPOBAHHBIX W HENPEIHAMEPEHHBIX BO3ACHCTBIN HA HH(QOPMAIIHIO, TO
€CTh MPOIECC, HANPABJICHHBIH Ha JOCTIKEHUE HHPOPMAIIMOHHOM 6€30I1aCHOCTH.

2.5. Aadopmanust - cBemeHHs (COOOLICHHMS, NAHHBIE) HE3aBUCHMO OT (OPMEI HMX
IPEICTABJICHHUSL.

2.6. Undopmanmonnas cucrema nepcoHanbubix qanubix (MCIIIn) - coBoKymHOCT
cofieprkaiuxcs B 06a3ax JaHHBIX IIEPCOHAIBHBIX JAHHBIX U 00ECIEYHBAIOUIMX HX 00paboTKy
MH()OPMAIMOHHEIX TEXHOJIOTHMN M TEXHUIECKAX CPEICTB.



1.1. Hecankuuonuposauublii foctyn (HCJI) — noctyn x nadopmanuu, Xpansiencs Ha
pa3IMYHBIX THUMAaX HOCHUTENeH (OyMa)KHBIX, MATHUTHBIX, ONTHYECKUX H T. JI.) B KOMITBIOTEPHBIX
0azax JaHHBIX, (DaHIOBBIX XpPAaHUJIMILAX, APXUBAX, CEKPETHBIX YaCTSIX U T. . Pa3IMYHBIX
OpraHu3auil myTéM u3MeHeHus (MOBBIMIECHUS, paTbCU(UKAIIMN) CBOUX TIPaB JOCTYIIA.

1.2. Hocutenb wuHpopManmuu - J000H MaTepualbHBIH OO0BEKT WIM Ccpena,
UCTIONIL3YEMBIN I XpaHEHUs WK Tiepeiadr HHPOpMaIIiH.
1.3. O6padoTka mNepPCOHANBHBIX [JaHHBIX - Jr00Oe jeicTBUEe (omepamus) WIH

COBOKYIHOCTh  JI€MCTBUU  (Omepainuii), COBEpIIAEMbIX C  HCIOJb30BAHHEM  CPEJICTB
aBTOMAaTHU3AlMK WK 0e3 MCIONIb30BAHUS TAKUX CPEJICTB C MEPCOHATbHBIMU JaHHBIMH, BKIIOUYAs
cOop, 3amuch, CUCTEMAaTU3aINI0, HAKOIUICHNE, XpaHEHUEe, YTOUHEeHUE (0OHOBIIEHUE, U3MEHEHHE),
U3BJICUCHHE, HCMOJb30BaHUe, Tepenady (pacrmpocTpaHeHHe, NpeaoCTaBIeHHE, JOCTYII),
ob6e3nnunBaHue, OJIOKUPOBAHUE, YIATICHUE, YHUUYTOXKECHHUE MEPCOHAIBHBIX JTAHHBIX.

1.4. IlepcoHajibHble AaHHBIE - JF00as WHPOpPMAIUSA, OTHOCAMIASACA K TMPSAMO HIIH
KOCBEHHO ONPEACICHHOMY WU OnpeensieMoMy (pru3muecKkoMy JHIy (CyOBEKTY IMepCOHAIbHBIX
JTAaHHBIX ).

1.5. CpencrBo 3amuthl nHpopmanun (C3U) — rexHuueckoe, MporpaMmMHOe CPeaCTBO,
BEIIECTBO U (WJIM) MaTepHall, IpeAHa3HauYECHHbIC WM UCIIOJIb3YEMbIE TS 3alIUThl MH(POPMAIIUH.

1.6. Yrpo3bl Ge3onacHoctu mnepcoHadbHbIX AaHHbIX (YBIIJH) - coBokymHOCTH
ycinoBuid ¥ (AaKTOPOB, CO3JAIOIIMX ONACHOCTh HECAHKIIMOHMPOBAHHOTO, B TOM YHCIE
CIy4yallHOTO, JOCTyla K I[EpPCOHAIbHBIM JaHHBIM, pE3YyJIbTaTOM KOTOPOTO MOXET CTaTh
YHUYTOXCHUE, U3MEHEHHE, OJOKMPOBAaHUE, KOMMPOBAHUE, MPEIOCTABICHUE, PACIIPOCTPAHEHHE
MEPCOHANBHBIX JIaHHBIX, a TaKXKe HHbIE HEMpaBOMEpHbIE IEHCTBUS HpH HX 00paboOTKe B
MH()OPMAIIMOHHOM CHCTEME NMEPCOHATBHBIX JAHHBIX.

1.7. YHUUYTOKeHUE TEePCOHAJBHBIX [JaHHBIX - JEHCTBUS, B pe3ylbTaTe KOTOPBIX
CTAaHOBUTCS  HEBO3MOXKHBIM  BOCCTAHOBUTH  COJIEp)KAaHUE  TMEPCOHAJIBHBIX  JaHHBIX B
WH(GOPMAIIMOHHON CHUCTEME TMEPCOHANBHBIX MJAaHHBIX M (WIH) B pe3yabTaTe KOTOPBIX
YHUYTOXKAIOTCSI MAaTepUAIbHbIE HOCUTEIIN MTEPCOHAJIBHBIX JTAHHBIX.

Il. JOJIZ’KHOCTHBIE OBSA3AHHOCTH

OTBeTCTBEeHHBIN 3a OpraHU3aI0 00Pa0OTKH MEPCOHATIBHBIX IaHHBIX 00s3aH:

2.1. 3HaTh nepeveHp U ycaoBHs 00pabOTKH MEPCOHATIBHBIX JAHHBIX B ILIKOJIE.

2.2. 3HaTh W TIPENOCTABIATh HA YTBEPXKIEHHE JAUPEKTOPA IIKOJIBI M3MEHEHHUS K CITHCKY
JIMII, JOCTYN KOTOPBIX K HNEPCOHAIbHBIM JaHHBIM HEOOXOAMM JUIS BBIMOJIHEHUS UMH CBOUX
CITYEOHBIX (TPYIOBBIX) O0S3aHHOCTEH.

2.3. YyacTBOBaTh B omnpeneneHuu noiaHoMmouuil nons3zoBareneir UCII[An (odopmnenun
pa3pelnTeNbHON CHCTEMBI JOCTyNa), MHUHUMaJbHO HEOOXOAWMBIX MM JUIsl BBIIOJHEHUS
CITy’K€OHBIX (TPYIOBBIX) 00s13aHHOCTEM.

2.4. OcymecTBIATh yYET JOKYMEHTOB, COJEpXKAIIUX TEpCOHANBHBIC JaHHBIC, WX
YHUYTOKEHUE, TUO0 KOHTPOJIb MPOLEIYPHl X YHUUTOKEHHS.

2.5. briokupoBath OCTYN K IMEPCOHATBHBIM JaHHBIM TpU OOHAPY)KEHHH HapYIICHHH
nopsijika ux o0paboTKH.

2.6. PearnmpoBaTh Ha TOMBITKH HECAHKIIMOHHMPOBAHHOTO JOCTyNa K HWH(MOpMAIMH B
YCTaHOBJIEHHOM CT.4 Hactosued MHCcTpykuny nopsiake.

2.7. KoHTpommpoBaTh OCYIIECTBICHNE MEPOITPHUATHH 110 YCTAHOBKE M HACTPOMKE CPEJICTB
3alIUThl UH(OPMAIIHH.

2.8.[lo yka3aHHMI0O JUPEKTOpa CBOEBPEMEHHO M TOYHO OTpakaTb HW3MEHEHHs B
JIOKaJIbHBIX HOPMAaTHUBHO-TIPABOBBIX aKTaxX IO YIPABJICHUIO CPEICTBAMU 3aIUTHI HHPOPMALIUU B
NCTIIH n mpaBmiiamM 00pabOTKH MEPCOHATBHBIX JTAHHBIX.

2.9. [IpoBOANTH 3aHATHSA U UHCTPYKTAXHU C COTPYAHUKAMH IIKOJBI O MOPSIKE pabOTHI C
NEPCOHAIBHBIMY JAHHBIMU M HM3yYCHHME PYKOBOASIIUX JOKYMEHTOB B 00JacTH oOecreyeHHs



0€30I1aCHOCTH NEPCOHAIBHBIX JAHHBIX.

2.10. IlpoBoauth  pa3buparenbcTBa W COCTABJICHHME 3aKIIOYEHHMH 1O  (akram
HECOOJIIOZICHNsl YCJIOBUN XpaHEHUs HOCUTeNel MepCOHAIbHBIX JIaHHBIX, HApyLIEHHUs IPABUI
paboThI ¢ TOKYMEHTAaMH, COJIEPKAIUMH MEPCOHATIBHBIE JAHHbIE, MU M0 APYTUM HapYIICHUSM,
KOTOPbIE MOT'YT IPUBECTH K CHUKEHUIO YPOBHS 3aIIMIIEHHOCTH IIEPCOHAIBHBIX JaHHBIX.

2.11. KoHTponupoBaTh  COOJIOACHHWE  COTPYJHHKAMH  JIOKAIBHBIX  JIOKYMEHTOB,
periIaMeHTUPYIOLIUX HOPSIOK paboThl C IPOrpaMMHbBIMH, TeXHu4YeckuMu cpenctamu UCII/IH
NEPCOHATBHBIMH JJAHHBIMU.

2.12. BHOCUTB CBOU IPEUIOKEHUS 110 COBEPILIEHCTBOBAHUIO MEP 3aLIUThI IEPCOHAIBHBIX
naaabix B UCII/IH, pa3paboTke W MPUHATHU MEp IO MPEJOTBPAIICHHIO BO3MOXHBIX OMACHBIX
HOCJIEICTBUM HapylICHUH, NPUBOJAIINX K CHMKCHHIO YPOBHS 3alIMIIEHHOCTH EPCOHAIBHBIX
JTAHHBIX.

2.13. OpranusoBath  y4er  oOpalleHud  CYOBEKTOB  MEPCOHANbHBIX  JAaHHBIX,
KOHTpOJHMpOBaTh 3amoynHeHne <«KypHama ydera oOpamieHuii CyObEKTOB IEepCOHAIBHBIX
JTAHHBIX».

2.14. TlpencraBiaTh MHTEPECHI HIKOJBI MPU MPOBEPKAX HAJ30PHBIX OpPraHoB B cdepe
00pabOTKM NEPCOHANbHBIX JAHHBIX.

2.15. 3naTh 3akoHONATENHCTBO P®d o0 mepcOHANbHBIX [aHHBIX, CIEAUTH 3a €ro
U3MEHEHUSMHU.

2.16. BBIOTHATS MHBIE MEPONPHUATHS, TpeOyeMble HOPMATHBHBIMH JOKYMEHTAMH IIO
3alIUTe EPCOHAIBHBIX JIaHHBIX.

I11. IEUCTBUS ITPH OBHAPY KEHHHU ITONBITOK
HECAHKIHIMOHHUPOBAHHOI'O JOCTYIIA

3.1. K mombITKaM HECAaHKITHOHHUPOBAHHOTO JOCTYIA OTHOCSTCS:

3.1.1. ceancsl  pa®OTBI ¢ TMEPCOHAIBHBIMU  JIAHHBIMH  HE3apEerMCTPUPOBAHHBIX
MIOJT30BATENEH, WM TIOJB30BaTeNIel, HAPYIIMBIINX YCTAHOBICHHYIO NMEPUOIUYHOCTD JIOCTYIIA,
WINA CPOK ACUCTBUS MOJTHOMOYHUI KOTOPHIX MCTEK, WIM MPEBBIIIAIOIIMX CBOU MOJHOMOYHUS IO
JOCTYIY K TAaHHBIM;

3.1.2. neiicTBUSI TPETHETO JIMIA, TBITAIOUIETOCS TOJIYYUTh JOCTYH (MK yXKe
nonyuusiero aoctymn) k UCII/IH, npu ucnonb3oBaHUM Y4ETHOM 3allMCU aJIMUHUCTPATOpa WU
npyroro mnonb3oBarens MCII[IH, meromom mnogdopa maposis, HWCHOJIb30BAHUSA —MAPOJI,
pa3raaméHHoro BiIaieNblieM YYETHON 3aTUCH WIIH JTFOOBIM JIPYTUM METOIOM.

3.2. llpu BbIsBIEHUU (aKkTa HECAHKIMOHMPOBAHHOIO JIOCTyNa OTBETCTBEHHBIH 3a
OpraHu3aIioo 00pabOTKU MEPCOHATBHBIX TAHHBIX 00s513aH:

3.2.1. mpekpaTuTh HECAHKITMOHUPOBAHHBIN TOCTYI K IEPCOHABHBIM JIAHHBIM;

3.2.2. TOMOXKUTh  JUPEKTOpPY  IIKOJBI  CIYy)KeOHOH  3amuckod o  ¢akre
HECaHKIIMOHMPOBAHHOTO JIOCTYTIA, €ro pe3ysbTaTe (YCHEUIHbIH, HEYCIICIIHbIN) U TPeANPUHITHIX
JIEHCTBHSX,

3.2.3. U3BECTUTh PYKOBOJUTENSI CTPYKTYPHOTO NOJpa3[esieHusi, B KOTOPOM paboTaer
MOJIb30BaTeNbh, OT WMEHH YYETHOW 3aliCH KOTOpOTO ObUIa OCYIIECTBJICHA ITOTBITKA
HECaHKIIMOHMPOBAHHOTO JAOCTYNA, O (pakTe HECAaHKIIMOHUPOBAHHOTO JOCTYIIA;

3.2.4. u3BeCcTUTH aJIMUHHCTpATOpa 0e30macHOCTH NCTIn 0 ¢bakTe
HECaHKIIMOHUPOBAHHOTO JOCTYIIA.

V. IPABA

OTBeTCTBEHHBIH 32 OPraHU3AINIO 0OPAOOTKH MEPCOHANBHBIX JAHHBIX UMEET MPaBO:

4.1. TpeGoBaTh OT COTPYJHUKOB BBIITOJHEHHS JIOKATBHBIX HOPMAaTHBHO-TIPABOBBIX aKTOB
B 4acTH paboTHI C MEPCOHATBHBIMU JTAHHBIMHU.

4.2. briokupoBaTh AOCTYN K MEPCOHAIBHBIM JTaHHBIM JIIOOBIX IMOJIb30BATENCH, €CIH 3TO
HEOOXOIMMO IS TPEJOTBPAILCHHS HApYIICHHUS PEKIMa 3alUThI IEPCOHATBHBIX JaHHBIX.

4.3. IIpoBoauTh ciykeOHBIC paccieOBaHUs U ONPAIIMBAThH IOJIb30BaTENeH Mo (akram



HECOOIOICHNS YCIOBUM XpaHEHHUSI HOCHUTEJECH MEepCOHANBHBIX JaHHBIX, HAPYIICHUS MPaBUI
paboThl C TEXHUYECKUMHU U IporpamMMmHbIMu cpeactBamu VCII/IH, B TOM 4mclie CO CpeacTBaMu
3alUThl MHQOPMALIMK, WU [0 JPYTUM HApYIIEHUSM, KOTOPbIE MOTYT MPUBECTU K CHUKCHHIO
YPOBHS 3alIUIIEHHOCTH IEPCOHANIBHBIX JaHHBIX.

V. OTBETCTBEHHOCTbD

5.1. OTBeTCTBEHHBI 32 OpraHU3alui0 OOPa0OTKM TEPCOHAIBHBIX JAHHBIX HECET
IEPCOHAIbHYI0 OTBETCTBEHHOCTh 3a COOIIOieHHE TpeboBaHMM Hacrosmed MuHcrpykuuu, 3a
Ka4eCTBO NMPOBOAMMBIX UM PabOT Mo obecreueHHro 0e30MacHOCTH MEPCOHATBHBIX JaHHBIX U
3a BCe JCHCTBUS, COBEpIICHHbIC OT MMEHM ero yuétHo 3anucu B MCII/IH, eciin ¢ ero cTOpoHbI
He ObUIO MPEANPUHATO HEOOXOAUMBIX JACHCTBUI AJIS IPEJOTBPALICHUS HECAHKITMOHUPOBAHHOTO
UCIIOJIb30BAaHUS €ro yYETHOH 3aMucu.

5.2. OTBeTCTBEHHBIA 3a OpraHU3alUI0 OO0Pa0OTKM NEPCOHANBHBIX MJAHHBIX TIPH
HapyLICHUH HOPM, PEryJHPYIOIIMX IMOJydeHHe, 00paboTKy U 3alUTy MEepPCOHAIBHBIX JaHHBIX
CcyObeKTa, HeCET NUCHUILTMHAPHYIO, aMHUHUCTPATHBHYIO, TPAXKTAaHCKO-TIPABOBYIO U YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBHUHM € 3aKOHOJaTenbcTBOM Poccuiickoit denepanuu.

VII. IIOPA/TOK ITEPECMOTPA JTIOJIZKHOCTHOM MHCTPYKITUU

7.1. Hacrosimasa I/IHCprKHI/IH IIepeCcMaTpuBa€TCA, U3MEHACTCA N AOIIOJIHAETCA IIO0O MeEpe
H€06XOZ[I/IMOCTI/I, HO HE pexXxe OAHOIro pa3a B IIATH JIET.

7.2. C mpukasoM O BHECEHUHM W3MeHEHUH (JOMOJHEHWH) B HACTOAIIyI WHCTPYKIUIO
3HAKOMSATCS  TOJ] PAacOuCKy BCe  COTPYAHUKHU ,  Ha KOTOPBIX
pacrpocTpaHseTcs IeHCTBIE 3TOM WHCTPYKITHH.

WucTpykuuto pazpadoTai 3aM.aupekropa no Y BP (JI.U.MopxoBuHa)
C NHcTpyKuuei o3HaKoOMIIeHa:




