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Jo15KHOCTHASI HHCTPYKITUSI
OTBETCTBEHHOT0 32 OPTaHU3AINI0 00PADOTKH MEPCOHATBHBIX TAHHBIX
MBOY «Ceroaosckasa COII»

. OBIIUE MOJIOKEHUSA

1.1. Jannas MHcTpyKuus onpenenseT OCHOBHbIE 00SI3aHHOCTH U IpaBa OTBETCTBEHHOIO
3a opraHmzaiuio 00padoTku nepcoHanbHbiX AaHHBIX MBOY «Ceronosckas COI» (manee —
ITKOJIA).

1.2. Hacrosmas uHCTPYKIUsA pa3pab0TaHa B COOTBETCTBUH CO CTaThaAMU 18.1, 22, 22.1 U 24
®enepasbHOTO 3aKOHA OT 27 U0 2006 I. N2 152-03 «O nepcoHaNbHBIX JAHHBIX» U C IyHKTOM 1
«HepeqHﬂ MeEp, HaIIpaBJICHHBIX Ha obecrieyeHre BBINIOJIHEHUA O6H3&HHOCTeﬁ, NpeayCMOTPEHHBIX
(DeaepaﬂbeIM 3akoHOM «QO NEPCOHAJIIBHBIX MJAaHHBIX» W IPHUHATBIMA B COOTBETCTBHUU C HUM
HOPDMATHUBHBIMHU IIPABOBBIMU AaKTaMH, OII€paTOpaMH, ABJIAIOIMIUMUCA TOCYyAAPCTBEHHBIMU WJIN

MYHUIIUIIQJIBHBIMUA OpraHaMu», YTBEPXKACHHBIX IMOCTAaHOBJICHUEM HpaBI/ITe.TII)CTBa P® ot 21 MapTa
2012 1. N2 211.

1.3. OTBeTCTBEHHBI 3a OpraHMU3aIi0 OOpPabOTKM TEPCOHAIBHBIX ITaHHBIX SBIISETCS
COTPYIHUKOM IIKOJIBI M Ha3HAYAETCSI IPUKA30M JTUPEKTOPA.

1.4. Ha Bpems otcyrcrBusi OTBeTcTBeHHOro (OTIyCK, 0GO0JIE3HB, IIpP.) €ro 00S3aHHOCTU
HCIIOJIHSIET  JIMIIO, Ha3HAaYeHHOe B  VCTAaHOBJIEHHOM IOpsAKe, KOTOpOoe MpuobGpeTaeT
COOTBETCTBYIOII[FE TIpaBa M HECET OTBETCTBEHHOCTh 3a HAJIeKalllee HUCIIOHEHHEe BO3JIOKEHHBIX Ha
Hero o0sI3aHHOCTEH.

1.5. Pemenue BONPOCOB OpPraHU3AIMH 3aAIIUTHI IEPCOHATBHBIX JAHHBIX B IIKOJIE BXOIUT
B IpsMBIe CIOyXKeOHbIe OOS3aHHOCTH OTBETCTBEHHOTO 3a OpraHM3alnui 00paboTKH
MEPCOHATBHBIX JTAHHBIX.

1.6. OTBeTCTBEHHBI 3a OpraHU3AIMI0 OO0PaOOTKH IMEPCOHANBHBIX JaHHBIX O0JaTaeT
IIpaBaMu JIOCTYIIA K JIFOOBIM HOCUTEIISIM ITEPCOHANTBHBIX JTAHHBIX B IIKOJIC.

Il. TEPMUHBI U OITPEAEJIEHUSA
2.1. ABTomaTusupoBanHoe padouee mecto (APM) — mepcoHalbHBIH KOMITBIOTED H
MOJIKJIIOYCHHBIE K HEMY MNepU(epUilHbIe YCTPOHCTBA — MPHHTEP, MHOTO(PYHKIIMOHAIbHBIC
YCTPOMCTBA, CKaHEPHI U T.I.
2.2. BarokupoBaHHe MePCOHAJBbHBIX JAaHHBIX - BPEMECHHOE IPEKpaileHue o0paboTKu
MEePCOHANBHBIX JaHHBIX (32 HCKIIOYEHHEM CcllyyaeB, eciu o0paboTka HeoOXxomuma s
YTOYHEHHUSI IEPCOHATIBHBIX TAaHHBIX).

2.3. Joctyn kK wuHOPMAMH — BO3MOXHOCTH TONydyeHUs uHGopManuu u eé
HCIIO0JIb30BaHHA.
2.4. 3ammTa uHpOpMANMM —  JESITENBHOCTh 1O MNPEIOTBPAIICHUIO  YTEUYKHU

nH(pOpMalIUY, HECAHKITMOHUPOBAHHBIX U HEMPeTHAMEPEHHBIX BO3/ICHCTBUI Ha HH(OPMAIIHIO, TO
€CTh MpoIlecC, HapaBIEeHHBINA Ha TOCTHXKEHUE HHPOPMAITMOHHOM 0€301acHOCTH.

2.5. Uudopmanus - cBeneHus: (COOOIICHMS, MAaHHBIE) HE3aBUCUMO OT (OPMBI UX
MIPEJICTaBICHHUS.

2.6. Undopmanmnonnasi cucremMa nepcoHajabHbIX JaHHbIX (MCII/{H) - COBOKYITHOCTh
coJepkanuxcs B 0a3ax MaHHBIX MEPCOHAIBHBIX JAHHBIX U O0ECIEeYMBAIONINX HX 00paboTKy
MH(OPMAIIMOHHBIX TEXHOJIOTUN M TEXHUYECKUX CPEJICTB.



2.7. HecankuuonupoBauusiii foctyn (HCJ) — noctyn k nuadopmarum, Xxpansaiieics Ha
pa3IMyYHBbIX TUIAX HOcUTeeH (OyMaKHBIX, MATHUTHBIX, ONITUYECKUX U T. JI.) B KOMIIBIOTEPHBIX
0azax JaHHBIX, (AMIOBBIX XPAHWIMIIAX, APXUBAX, CEKPETHBIX YaCTAX M T. . Pa3ITUYHBIX
OpraHu3aiuii myTéM U3MEeHeHHUs (MOBBIICHNUS, Ppanbcu(UKAIMN) CBOMX MPaB JOCTYIIA.

2.8. Hocutens wuHopmanuu - 11000 MarepuanbHbli OO0BEKT WM  Cpena,
WCTIOJIb3YEMBIH /ISl XpaHSHHSI WJIH Tepeaadn HH(OpMaIim.
2.9. O6padoTka mNepcOHAJIbHBIX [aHHBIX - J00O€ JeiicTBUe (omepamus) WIn

COBOKYIHOCTb  J€McTBMIl  (omepamuii), COBEpIIAEMbIX C  HCIIOJIb30BAHUEM  CPEJICTB
aBTOMAaTHU3alMK WK O€3 HUCII0JIb30BAHUS TaKUX CPEJCTB C NEPCOHAIBHBIMU JTAHHBIMHU, BKIHOYAS
cOop, 3armnch, CUCTEMATU3alIMIO, HAKOIIJICHNE, XpaHEeHUE, YTOUHEeHne (0OHOBJICHNE, N3MEHEHHE),
U3BJICYEHUE, UCIOJIb30BaHUE, INepenady (pacnpocTpaHEHHE, IPEelOCTaBlIEHUE, JOCTYII),
ob6e3nnunBanue, OJOKMPOBaHUE, YIAJIICHUE, YHUUTOKEHUE MMEPCOHAITBHBIX TAHHBIX.

2.10. IlepconajbHble JaHHbIE - Jt00ass WH(OpPMAIWS, OTHOCSINASCS K MPSIMO WIIH
KOCBEHHO OIPE/IEJICHHOMY WJIM OIpeneIsieMoOMy (pU3NUYecKOMY JIUIY (CYOBEKTY MepCOHaTbHBIX
JTAHHBIX).

2.11. Cpenctro 3amuTthl nHpopmanuu (C3U) — rexaruuecKoe, MporpaMMHOE CPEICTBO,
BEIIECTBO U (WJIM) MaTepuall, IpeJHa3HaYeHHbIE WU UCTOJIb3yEeMbIE /IS 3alIUThl HHPOPMAIUH.

2.12. Yrpo3sl 0e30macHOCTH mepcoHaJbHBIX AaHHBIX (YBIIJH) - COBOKYITHOCTH
yCIOBUH M (PAKTOPOB, CO3JAIOIMIMX OMNACHOCTh HECAHKIIMOHHPOBAHHOTO, B TOM 4YHCIIE
CIIy4aifHOTO, JIOCTyNna K IE€PCOHaJbHBIM JAaHHBIM, pE3yJbTaTOM KOTOPOTO MOXET CTaTb
YHUUTOXEHHE, U3MEHEHUe, OJOKUpPOBaHME, KONMMPOBAHHUE, MPEJOCTaBICHUE, PaclpoCTpaHeHHE
MEpPCOHANBHBIX JIaHHBIX, @ TaK)K€ HHbIE HENpaBOMEpHbIE NEHCTBUSA INpPU UX 00paboTke B
MH(OPMALIMOHHON CUCTEME MEPCOHATbHBIX TAHHBIX.

2.13. YHUUYTOXKeHHEe TEePCOHAJBHBIX JaHHBIX - JEHCTBHs, B pe3ylbTaTe KOTOPBIX
CTAHOBUTCA  HEBO3MOJKHBIM  BOCCTAHOBUTb  COJIEpKAHUE TIEPCOHAJIBHBIX JAaHHBIX B
MH(OPMALIMOHHONW CHCTEME TMEpPCOHAJIbHBIX MJaHHBIX M (WIM) B pe3ylbTaTe KOTOPBIX
YHUUTOKAKOTCS MaTEPUAIbHBIE HOCUTENIN NIEPCOHAIIBHBIX JIAHHBIX.

1. JOJIZKHOCTHBIE OBA3AHHOCTHU

OTBeTCTBEHHBIN 32 OpraHU3aIUi0 00PaOOTKU MEPCOHANBHBIX IaHHBIX 00s3aH:

3.1. 3HaTh IepedeHpb U YCIOBHS 00pabOTKH MEPCOHATBHBIX JTAHHBIX B IITKOJIE.

3.2. 3HaTh U NPEJOCTaBIATh HA YTBEPXKICHHE AUPEKTOPA IIKOJIbI U3MEHEHUS K CIIHUCKY
JIUL, JAOCTYI KOTOPBIX K MEPCOHAIbHBIM JIaHHBIM HEOOXOJUM JUIsl BBIMIOJHEHHSI UMH CBOMX
CITyKEOHBIX (TPYAOBBIX) 00S3aHHOCTEH.

3.3. YuacTtBoBaTh B omnpezaeneHun noiaHoMmouuit nosszoBareneir MCIIAa (odopmnerun
pa3peiuTeabHOl CUCTEMBI JIOCTYMa), MUHUMAIbHO HEOOXOJUMBIX MM [UIsl BBINIOJHEHUS
CIIY’K€OHBIX (TPYIOBBIX) 005I3aHHOCTEH.

3.4. OcymiecTBiIATh y4€T [OKYMEHTOB, COJIEp>KallMX M[EepCOHAbHbIE JaHHbIE, WX
YHUUYTOKEHHUE, JINO0 KOHTPOJIb MPOLETYPhl UX YHUUTOKEHHUSI.

3.5. biokupoBaTh AOCTYNl K HEPCOHAIBHBIM JaHHBIM TP OOHAPYKEHHH HapyIIECHUMN
opsiaKa uX 00pabOTKH.

3.6. PearupoBath Ha MOMBITKM HECAHKIIMOHUPOBAHHOTO JOCTyna K HWHGOpManuud B
YCTaHOBJIEHHOM cT.4 HacTosel MHCTpyKkuuu nopsjake.

3.7. KoHTposmpoBaTh OCYIIECTBIEHUE MEPOIIPUATHUI 110 YCTAHOBKE M HACTPOMKE CPEJICTB
3aIUThl HH()OPMALIUH.

3.8. [lo yka3aHHIO JUPEKTOpa CBOEBPEMEHHO M TOYHO OTpa)xkaTb H3MEHEHHs B
JIOKANbHBIX HOPMATUBHO-TIPABOBBIX aKTaX IO YIPABIECHUIO CPEACTBAMHU 3aIIUTH HH(GOPMAIUH B
NCIIH n npaBuiaM 00pabOTKH MEPCOHAIBHBIX TaHHBIX.

3.9. [IpoBOAUTE 3aHATHUSA U UHCTPYKTAXHU C COTPYAHUKAMU IIKOJBI O MOPAIKE pabOTHI C
NEPCOHATLHBIMU JJAHHBIMU M HM3y4€HHE PYKOBOAALIMX JIOKYMEHTOB B 00JacTu oOecredeHus
0€30MaCHOCTH MEPCOHATIBHBIX JAHHBIX.

3.10. IlpoBoauth  pa3buparenbcTBa U COCTaBJICHME 3aKIIOUEHHH 10  ¢akTam



HECOOJIIOJICHNSI YCJIOBHMI XpaHEHUsI HOCHUTENEH MEPCOHANBHBIX JAaHHBIX, HAPYIICHHUS IMPaBUII
paboTHI ¢ TOKyMEHTaMH, COJEPKAIIUMHU MEePCOHATBHBIC JTaHHbIC, WU [0 APYrMM HApyLIICHHUSM,
KOTOPBIE MOTYT IIPUBECTH K CHIHKEHUIO YPOBHS 3aIMIEHHOCTH TIEPCOHATBHBIX TaHHBIX.

3.11. KontponupoBars  coOJIOAEHHE  COTPYOHMKAMH  JIOKAIBHBIX  JIOKYMEHTOB,
periIaMeHTHPYIOUINX HOPSAAOK PabOThI ¢ MPOrPaMMHBIMH, TeXHU4YecKuMu cpeactBamu MCIL/H u
NIEPCOHATLHBIMU TAHHBIMH.

3.12. BHOCUTH CBOM MPEUIOKEHUS TI0 COBEPIICHCTBOBAHUIO MEP 3aIIUTHI IIEPCOHATBHBIX
nanneix B VICII/IH, pa3paboTke W MPUHATHN MEp MO MPEJOTBPAIIECHHIO BO3MOXHBIX OIMACHBIX
MOCIIEICTBUI HAPYIICHUHA, MPUBOMIINX K CHIDKCHHIO YPOBHS 3alIMINEHHOCTH MEPCOHAIBHBIX
JTAHHBIX.

3.13. Oprann3oBath  y4eT oOpamieHuil  CyOBEKTOB  MEPCOHAJBHBIX  JAHHBIX,
KOHTpOJUpOBaTh 3anosiHeHue <« KypHanma yuera oOpaiieHuii CcyObeKTOB MEepCOHATBHBIX
JAHHBIX).

3.14. TlpeacTaBiaTh MHTEPECHI IIKOJBI MPU TPOBEPKAX HAI30PHBIX OpPraHoB B cdepe
00pabOTKH MEPCOHATBHBIX TAHHBIX.

3.15. 3naTh 3akoHONATeNbCTBO P® 0 TepCOHANBHBIX [aHHBIX, CIEOUTh 33 €ro
M3MEHEHHSIMU.

3.16. BBIONHATE MHBIE MEPOIPHSTHS, TpeOyeMble HOPMATUBHBIMH JOKYMEHTAMH IO
3alUTe MePCOHABHBIX JAHHBIX.

IV. IEVMCTBUS TP OBHAPYKEHWUH MOIBITOK
HECAHKIIMOHUPOBAHHOI'O JOCTYIIA

4.1. K mompITKaM HECAaHKIIMOHUPOBAHHOTO JIOCTYIIA OTHOCSTCS:

4.1.1. ceancel  paboOTBl € TEPCOHAIBHBIMU  JTAHHBIMH  HE3apETUCTPHUPOBAHHBIX
MOJIb30BAaTeNeH, WIN MOJIb30BaTeNel, HapYIIUBIINX YCTAHOBJICHHYIO MEPUOIUYHOCTH JOCTYIIA,
WM CPOK JEMCTBHS MOJIHOMOYHMI KOTOPBIX MCTEK, WM MPEBBIIAIONINX CBOU MOJHOMOYUS IO
JOCTYIY K AaHHBIM;

4.1.2. neicTBUSL TPETHETO JIMIA, TMBITAIONIErOCAd TOJYyYUTh JOCTYNm (WU yKe
nonxyuuBiiero noctym) k UCIIJIH, npu ucmons30BaHUKM YYETHOM 3alUCH aIMUHHUCTpPATOpa WU
npyroro mnoib3oBatens WCII[An, metomom mnonbopa maposis, HUCHOJIb30BAaHUS IapoJs,
pasrIaméHHoro BIaebleM YUETHON 3aliCy WK JIFOOBIM IPYTHM METOJO0M.

4.2. Ilpu BeisiBIeHUU (aKTa HECAHKIHOHUPOBAHHOI'O JIOCTYMa OTBETCTBEHHBIM 3a
OpraHu3aiuio 00paboTKH MePCOHATBHBIX TaHHBIX 00s3aH:

4.2.1. npekpaTuTh HECAaHKIIMOHUPOBAHHBIN JOCTYI K NEPCOHAIBHBIM IaHHBIM;

4.2.2. NONOXKATh  JTUPEKTOPY  IIKOJIBI CIy)KEOHOW  3amucKOh O (bakre
HECaHKIIMOHUPOBAHHOTO JOCTYIA, €ro pe3yabTaTe (yCHEeNIHbINA, HEYCIIeIIHbIN) U MPeaIPUHATHIX
JICUCTBUSX;

4.2.3. U3BECTUTh PYKOBOJUTENSI CTPYKTYpHOTO MOJpa3elieHus, B KOTOpoM paboTaer
MOJIb30BaTeb, OT HWMEHH YYETHOM 3aliCH KOTOpOro Oblla OCYIIECTBJIEHA IOMBITKA
HECaHKIIMOHUPOBAHHOIO JOCTYIA, 0 (paKTe HECAHKIIMOHUPOBAHHOTO JOCTYIIA;

4.2.4. n3BeCTUTh aJMUHUCTpATOpa Oe3omacHOCTH UCIIAn 0 (bakre
HECaHKIIMOHUPOBAHHOTO JIOCTYTIA.

V. IIPABA

OTBeTCTBEHHBIN 3a OpraHu3annio 00padOTKHU NEPCOHATBHBIX TAaHHBIX UMEET MPaBo:

5.1. TpebGoBaTh OT COTPYAHUKOB BBINOJHEHUS JIOKAJbHBIX HOPMATHBHO-TIPABOBBIX aKTOB
B 4aCTH pabOTHI C IEPCOHATBHBIMH JaHHBIMH.

5.2. briokupoBath JOCTYN K MEPCOHAIBHBIM JAHHBIM JIIOOBIX MOJIb30BATEICH, €CIU 3TO
HE00X0AMMO I PEAOTBPALLCHNS HAPYIICHUS PEXUMA 3aUThl IEPCOHATBHBIX JAHHBIX.

5.3. [IpoBoauTh city’keOHBbIE pacclieZIOBaHUS W ONpAIMBaTh MOJb30BaTENel Mo (haKkTam
HECOOJIIOJICHNs] YCJIOBMI XpaHEHUsI HOCUTENIEH MEepPCOHANBHBIX JAaHHBIX, HApYLICHHUsS IMpaBUIl
paboThI ¢ TEXHUYECKUMH U MporpaMMHbIMU cpeacTBamu MCII/IH, B TOM uuciie co cpencTBamMu



3anIUThl UHPOPMALIMH, WM 10 JPYTMM HApYIIEHUSM, KOTOPble MOTYT HPUBECTH K CHH)KEHHUIO
YPOBHS 3alIUIIEHHOCTH IEPCOHANIBHBIX TaHHBIX.

V1. OTBETCTBEHHOCTD

6.1. OTBETCTBEHHBII 3a OpraHM3alHI0 OOpPa0OTKM TEPCOHAIBHBIX JAHHBIX HECET
MEePCOHANBHYI0O OTBETCTBEHHOCTh 3a COOMIoJeHHEe TpeOoBaHuii Hactosimer WHcTpykiuu, 3a
KaueCTBO MPOBOJUMBIX MM PabOT MO 00ECIEeUEeHHUI0 OE30MaCHOCTH MEPCOHANBHBIX JAHHBIX U
3a BCE JICUCTBUS, COBEPIIECHHBIE OT UMeHHU ero yuérHou 3anucu B UCII/IH, eciu ¢ ero cTopoHbl
He OBUIO MPEeIIpUHATO HEOOXOAUMBIX NEMCTBUH JUIsl MPENOTBPAIECHHS] HECAHKIIMOHUPOBAHHOTO
WCIO0JIb30BAHUS €r0 YYETHOMN 3aInCH.

6.2. OTBETCTBEHHBII 3a OPraHM3alUi0 OO0pa0OTKM TIEPCOHAIBHBIX JAaHHBIX IPH
HapyIIeHUH HOPM, PEryIHPYIOIIMX MOJydeHHe, 00paboTKy M 3alUTy MEPCOHAIBHBIX JaHHBIX
cyObeKTa, HECET NUCHMIUIMHAPHYIO, aIMUHUCTPATUBHYIO, TPAXKIaHCKO-IIPAaBOBYIO M YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOAATEILCTBOM Poccuiickoit denepanun.

VII. IIOPAIOK ITIEPECMOTPA JO/KHOCTHOM MHCTPYKITUH

7.1. HaCTOS[IHaﬂ I/IHCTPYKHI/IH IIEPECMATPUBACTCA, U3MEHACTCA U AOOIIOJIHAECTCA IIO MEpPE
HeO6XOI{I/IMOCTI/I, HO HE pEXE OJHOIO pa3a B ITATH JIET.

7.2, C mpuka3zoM O BHECEHUH H3MEHEHHH (JIOMOJHEHWH) B HACTOAIIYI HHCTPYKITHIO
3HAKOMATCA  IOJ] PACIHCKy BCE  COTPYJHHUKHU ,  Ha KOTOPBIX
pacrpocTpaHseTCs IeHCTBUE 3TOH NHCTPYKITUH.




